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1. O6mue no/1okeHusi

1.1. laruoe [Nonoskenue pa3paGoTaHo B COOTBETCTBHH CO CIIEAYIOLIHMHU JIOKYMEHTaMH:

- Qexepanbupiv 3akonom No 273 @3 or 29.12.2012 «06 obpazoBanuu B Poccuiickoit
Denepaunn» ¢1.35 11.3;

-TpeboBanusiMu GI'OC ;

- ®enepanbHbM 3akoHoM Ne 1 14-D3 «O NPOTHBOAEHCTBHH SKCTPEMHCTCKOM AEATEIBHOCTHY» OT
25.07.2002 r.(pen. ot 21.07.2014 r. ¢ U3MEHEHHSIMH, BCTYITHBLIMMH B cuy ¢ 02.08.2014 r.) ;

- ®enepanbHbiM 3akoHOM 0T 29.12.2010 . Ne 436 -3 «O 3ammre neteii or HHpOpMaLHH,
TPHYHHSIONIEH BPE/l UX 310POBBIO H PA3BHTHION.

- Yerabom MBOY Coxonosekoit OOLLL

1.4, OGecnevennocts 6uGnnotekn MBOY Cokonosekoii OOILI

(nanee mkosbHas OuOAMOTEKA) yUeGHBIMH, METOAMYECKHMH H CIIPABOYHBIMH JIOKyMEHTaMH
YUHMTBIBACTCA NPH JIMUEH3HPOBAHUH H aKKPEIANTALMH 00pa30BaTeNbHOIO YUPEKICHHS.

1.5. B coorBerctBHH ¢ @etepatbHbiM  3akoHoM «O IPOTHBOACHCTBHU  SKCTPEMHUCTCKOM
AearenbHocTHy  Noo 114-@P3 5 wkonpHON  OuGIMOTEKe  3aripelicHo pacnpocTpaHeHue,
TIPOH3BOACTBO. XPAHCHHE W HCI10/1b30BAHNE JIUTEPATYPhI SKCTPEMHCTCKOH HAlpaBIeHHOCTH.
1.6. [lestenbrocte 6ubanotexn MBOY Coxomnosekoit OOLLl ocHoBbiBaeTest Ha MIpUHLIAIIAX
ACMOKpaTHH, TyMaHH3Ma. OOLIEIOCTYIIHOCTH, NPHOPUTETA OOLIEYCI0BEYECKHX LEHHOCTEI, .
TPAKIAHCTBEHHOCTH, COOOTHOIO pa3BUTHs TMYHOCTH.

1.7. Opranusauus oGCiIyKHBaHHS YYaCTHHKOB 0Opa3oBATENHHOTO npowecca IMpOU3BOIUTCS B
COOTBETCTBHH C MPABWJIAMH TEXHHKH O€30MaCHOCTH H MpPOTHBONOKAPHBIMH, CAHMTapHO-
THTHEHMYECKUMH TpeOOBaHUSIMH.

1.8. bubnuoTeka HeceT OTBETCTBEHHOCTh 3a KAYECTBO OubaMoTeUHO-HH(OPMALIMOHHOTO
00C/1y)KHBAHUS M €0 COOTBETCTBHE BO3PACTHBIM NICHXHYECKHM 0COGEHHOCTSIM 00y4aromuxcsl.

2. OcHoBHBbIE 327241

2.l Obecrieyenne  ywactHukam — 00pa3oBaTeNbHOrO  mpolecca — o0yyvarorumes,
MeIarorHieckKUM pabOTHHKAM. POMTETAM (HHBIM 3aKOHHBIM [1pe/1CTaBMTENSAM) 00y aromuXcs
(fanee — rnoab30BATENAM) - 0CTYNAa K MHQOPMALMH. 3HAHMANM. HAEAM, KyIbTYPHBIM

LCHHOCTAM IOCPEACTBOM HCII01b30BaHNS OHOIMOTEUHO-MHPOPMALHOHHBIX PECYPCOB MIKOJIBI
Ha PasIHYHBIX HOCHTENAX: OyMaKHOM (KHMAKHBIH (OHA, (OHA NepHOAHMYECKHX H3IaHMIL);
KOMMYHHKAaTHBHOM (KOMIbIOTCPHBIE CETH) U MHBIX HOCHTEISX:

2.2 Bocnutanue  GHOMHOTEUHO-HH()OPMALMOHHON  KyIBTYPbI. auddeperunposannoe
00yueHHe COBPEMEHHBIM MeTO1aM PabOThl ¢ HCTOUHHKAMHU HH(BOPMALIHH.

2.3 Bocnuranue KyJbTYyPHOIO W IPakIaHCKOrO CaMOCO3HAHHA. [OMOLIb B COLMATH3ALINHI
00yyarowmerocs, pa3BUTHU €ro TBOPYECKOT0 MOTEHIHAA, .

2.4 @opmHpOBaHHE HAaBBIKOB HE3aBHCHMOTO GHOIHOTEYHOrd MOIb30BATENS: o0yueHue
TMOHCKY, OTOOPY H KPHTHYECKO# OLleHKe HH(OpMaLHH;

2.4. CoBepuIeHCTBOBAHHE I1Pe0CTABISEMBIX GHOIHOTEKOM YCIyT HAa OCHOBE BHE/PEHHUS HOBBIX
HHQOPMALMOHHEIX ~ TEeXHONOMMH M KOMIBIOTEPH3ALHH 6ubnnoTeyHO-HH()OPMALHOHHBIX




MPOLEeCCOB, (hopMUPOBaHHE KOM(POPTHOH OUOIHOTEYHON Cpe/Ibl;
2.5. 3ammTa gerei oT HHGOpMALIHK, TPHYHHAIOIIEH BPEd UX 30POBbIO H Pa3BUTHIO.

3.0cHoBHbIE PYHKIIHH

I[Hﬂ peajiiu3allii OCHOBHBIX 3a/1a4 oubnuoreka:

3.1. popmupyer ponx GuGIHOTEUHO-HHPOPMALHOHHBIX PECYPCOB IIKOIbL:

- KOMIUIEKTYET yHHUBepcalbHbli (OHA yueOHBIMH, XYHO0)KECTBEHHBIMH, HayYHBIMH,
CNIPaBOYHBIMH, MEJaroOrHYecKHMH 1 HAay4HO-MOMYIAPHBIMA JOKYMEHTaM1 Ha TPaJAULHOHHBIX U
HeTpPaJUIIMOHHBIX HOCHTENIAX HH()OPMALIH:

- monosiHseT GoHa HHPOPMALHOHHBIME pecypcaMu ceTu MIHTepHeT:

3.2. co3aaeT MHGOPMALMOHHYO PO KLHIO:

OCYILIECTBISET AaHATHTHKO-CHH TCTHUCCKYIO NepepaloTKy MHpOpMaLLKii:

- OpraHu3yeT M BeJeT ChpaBo4YHO-OuOnuorpaduueckuii amnapat: KaTaaord (aapaBUTHBIMH,
CHCTEMATHYECKHI), KapTOTCKH (CHCTEMATHYECKYK) KapTOTeKy CTaTed, TeMaTH4eCKue
KapTOTEKH ), 3JIEKTPOHHBIA KaTa/10r:

- paspabarhlBaeT peKOMeHjaresnbHble Oubmuorpaduyeckue mnocobus (COMCKH, 0030pbI,
yKazaTeau U T.01.);

- obecrieunBaeT HHPOPMHUPOBAHHIE TT0Ib30BaTeel 00 HHGOPMALIMOHHO¥ POAYKIIHH;

3.3. ocymectBiser auddeperurpoBaHHoe GnOIHMOTEYHO-UHGOPMALIMOHHOE

00cITy)KMBaHHE 00YJarOLMXCs: .

- OpraHu3yeT oOydYeHHe HABbIKAM HEe3aBHCHMOTO OHOIHOTEYHOrO 10/1b30BaTeNs U NOTPeOHTEs
MH(OpPMALIUH, COAEHCTBYET MHTErpalii KOMIUIEKCAa 3HAHWl, YMEHHH ¥ HaBbIKOB pabOThI C
KHUTOU ¥ HH(pOpMaLUei;

- OKa3bIBaeT HH(GOPMALIMOHHYO MO/UIEPIKKY B PELIEHHH 3a/1a4, BO3ZHHKAIOLIMX B IIPOLECCE UX
yueGHOI, caMo00pa3zoBaTe/IbHOI U 10CYrOBOH 1eATe/IbHOCTH:

-He JOMyCKaeT 00yUaroLIUXCsl K HHTEPHET- pecypeam. 3JeKTPOHHBIM JIOKYMEHTaM
3KCTPEMHUCTCKOTO XapakTepa.

3.4 . Ocywectsasier quddeperipoBaHtoe OHOIH0TeUHO-HHGOPMAalHOHHOE 00CTyKHBAHHE
Me1arorueckux paboOTHHKOB:

- BBISIBIsSIET HH(OPMALMOHHBbIE MOTPeOHOCTH M yAOBJIETBOPSAET 3alpoChl, CBS3aHHBIE C
o0yueHHeM, BOCIUTAHHEM U 3/10pPOBbEM JIETelH:

- BHIABASET MHQPOPMALMOHHBIE MOTPeOHOCTH W  YIOBIETBOPSET 3ampockl B 001acTH
TeIJarOTHUeCKHX HHHOBALMH W HOBBIX TEXHOJIOTHH;

- cozeiicTByeT Mpo(heCCHOHAIBHON KOMIIETEHLIHH, MOBBIIIEHUIO KBalH(HKALUK, TPOBEIECHHIO
aTTeCTalllH;

- co3qaeT GaHK MeJarornueckoil HHPOpPMALHMHE Kak OCHOBBI AHHOH MH()OPMALMOHHOH CITyKObI
00111e00pa30BaTENILHOrO  YUYpeXKJCHHs,  OCYIIECTBISET  HAKOIMJIEHHE,  CHCTEMaTH3aLHIO
HH(OpMALUHU TIO IIpeAMETaM. pas/esiaM i TeMam;

- OpraHu3yeT JOCTYI K OaHKy Mejarornveckoil nHGopManuu Ha 1100bIX HOCHTENSX; MPOCMOTP
9JIEKTPOHHBIX BEPCHUH Mearor HYeCKUX U31aHuM;

- OCYLIECTB/IAET TeKyllee HH(pOopMUpOBaHHe (J1HH HHPOPMALIH, 0030Phl HOBBIX MOCTYILUIEHHH U
nyGnukanuii), *HGOPMHPOBAHHE PYKOBO/ICTBA LIKOIbI O BOMPOCAM CIIOCOOCTBYET
MPOBEICHUIO 3aHSITHH MO (POPMHUPOBAHIIO HHOOPMALKOHHOH Ky AbTYph!:

3.5. OcyutectBisieT AupdeperitnpoBaHHoe OMOIHOTEYHO-HHYOPMALIHOHHOE

00CIyKHBAHKE POAMUTEEH (MHbIX 3aKOHHBIX TPeACTaBUTeNeH) 00y UaroiuXes:

- VIOBIETBOPSET 3ampochl IoJb30BaTeledl M HHOOPMHPYET O HOBLIX MOCTYIUICHHSIX B
OubnuoTeKy;

- KOHCYJIBTHPYET M0 BOIPOCAM OPraHU3aluH CEMEHHOr0 YTEHHH, SHAKOMHT ¢ HH(pOpPMALMEH 110
BOCITMTAHHUIO JIETEH;

- KOHCYJIBTHPYET [0 BOIpocaM yueOHBIX H3AaHUH 171 00ydaromuXcsl.




4. Opranusaunust AesTebHoCTH OHOIHOTeRH

4.1. BubauoTeka SBIAeTCs CTPYKTypHbIM moxpaszienenneM MBOY Coxonosckoit OOIL,
yYaCTBYIOLMM B y4eOHO-BOCIHTATEIbHOM MPOLECCe B LEIAX obecrieyeHusl mpaBa y4aCTHHKOB
00pa3oBaTeNbHOr0 mpolecca Ha OecrIaTHOe MOJb30BaHAE 6u6IMOTeYHO-UH(POPMALOHHBIMU
pecypcamu.

42, 1llkonbHas GHOMMOTEKA 10 CBOEH CTPYKTYpe HeIHTCs Ha abOHEMEHT, yUTaJIbHBIN 3all,
oT/IeN YUeOHUKOB H OTIE] METOAMYECKO# TUTEPATypPbl MO MPEAMETAM.

43. BubnumoteyHo-uHGOPMALMOHHOE — OOCITy)XKHBaHHE  OCylUeCTBIACTCA  Ha OCHOBE
OUOIHOTEYHO-HHPOPMALIMOHHBLIX PECYpPCOB B COOTBETCTBHH C yueGHbIM M BOCIUTATEIbHBIM
[JIAHAMH [IKOIIBL, TIPOTPAMMN . [POCKTAMH U T71aHOM paboThl LIKOJILHOM OUOIMOTEKH.

44. B uensx obecriedenus MoaepHH3aunMy OUONIHOTEKH B VCIOBHAX nH(pOpMaTH3ALHH
oOpa3oBaHus Mepexosa Ha HOBbIC ®I'OC u B mpejenax CpeicTB, BbLICAAEMBIX YIPEAUTEIAMH,
1kosa obecrneynBaeT OUOIHOTEKY:

- TapaHTHPOBAHHBIM (MHAHCHPOBAHHEM KOMILICKTOBAHH OudIM0Te HO-UH(POPMALIMOHHBIX
pecypcoB (yd4eOHHKOB, y4eOHbIX MOCOOHH. TOKYMEHTOB Ha TPaAHLMOHHBIX W 3JIeKTPOHHBIX
HOCHUTEISIX ),

- HeOOXOAMMBIMH CIY/KeOHbLIMU W TPOH3BOJCTBEHHBIMH MOMELICHUSMU B COOTBETCTBHH co
CTpYKTypoil OMOIMOTEKM ¥ HOpPMAaTHBAMH IO  TEXHHKE 0e30MaCHOCTH  AKCIUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BbICOKOH BIKHOCTH, 3aMBUICHHOCTH MOMCLICHIA, KOPPO3HOHHO-
AKTUBHBIX TPHMECEH WM 3JeKTPONpPOBOSIICH [bUIM) U B COOTBETCTBHH C MOJIOKEHHAMH
CaulluH;

- TeJeKOMMYHHKALMOHHOH H KOMHPOBATBHO-MHOXKHTENBHON TEXHHUKOH M He0OX0TUMBIMH
MpOrpaMMHBIMH MPOAYKTaMH:

- PEMOHTOM H CePBHCHBIM 00CTY/KHBAHHEM TEXHHUKH U o6opyaoBaHust GHOTHOTEKH;

- GUOTUOTEYHOM TEXHUKOI M KaHUEISIPCKUMHA TTPUHAIICIKHOCTAMH.

4.5. Illkoma co3faeT yclIORBIis 718 COXPAHHOCTH ammaparypbl. 000pyl0BaHHA M HMYyIIECTBA
6uOIHOTEKH.

4.6. OTBeTCTBEHHOCTb 3a CHCIEMATHYHOCTb M KaueCTBO KOMIUIEKTOBUHMS OCHOBHOTO donaa
GHOIHOTEKH, KOMIUIEKTOBaHHe yueOHOro (ponia B COOTBETCTBHH € e /iepanbHbIMU TIEPEYHAMH
yueOHUKOB M y4eOHO-METOIHYECKHX W3JaHMH, co3jaHue HeOoOXOIMMBIX YCJIOBHH A
esTeTbHOCTH GUOIHOTEKH HeceT AMPEKTOP WKOJIbI B COOTBETCTBAM € yYCTABOM LUKOJIBL.

4.7. Pesxum paGoThl WIKOIBbHOH OHONHOTEKH ONPEAe/AeTCA OuOIMOTEKAPEM B COOTBETCTBUH C
TpaBUIAMH BHYTPEHHErO Pacropsika WKOJIbI.

4.8. O6ecneunBaercsa TpeGyeMblil peKHM XpaHEHHS ¥ COXPAHHOCTH 6ubanoTeyHoro GouIA.

4.9. Opranusyercs paboTa Mo COXpaHHOCTH H6ubnnoTeyHoro (hoHa.

4.10. Pesxxum paGoThI LIKOIBHOH OHOINHOTEKH ONpPEACIACTCA oubnuoTeKapeM B COOTBETCTBHH C
NpaBUIaAMH BHYTPEHHETO PAcnopsKa WIKOIb.

4.11. B uensax obecrieyeHHst pallMOHATIBHOTO HCIIONB30BaHUs. WH()OPMALMOHHBIX PECYpCOB B
pabote ¢ JeTbMHM OnOIMOTEKA  IIKOIbI pzauMozeiicTByer ¢ OMOJMOTEKaMH JIpYyrux
0Gpa3oBaTeNbHbIX YUpeXKACHHUIT pafioHa.

5. Vapasaenne. ltarst.

5.1. VYnpaBieHHe  WIKOJIbHOH OUOIMOTEKOH  OCYIeCTBIsETCss B COOTBETCTBHM €
sakoHoxaTebeTBOM Poccniickoit deepaunn i ycrapom MBOY Coxkonosexoit OOILL

5.2. OGmee PYKOBOACTBO JEATEIbHOCTHIO IKOJIBHOH OUOIMOTEKH OCYIIECTBIISET AUPEKTOP
ILIKOJIBI.

5.3. PyKOBOACTBO IUKOJIBHOI OHOIHOTEKOH OCYLICCTBIACT pubauorekapb, KOTOPBIA HECeT
OTBETCTBEHHOCTh B IIpeieaX CBOeil KOMIETeHIMH MNepell 00WECTBOM i AUPCKTOpOM ILIKOJIBL,
00YUAIOMMMHACS, HX POIAMTEIAMH (MHBIMH 3aKOHHBIMH TNpeICTaBUTENsIMK) 3@ OPraHU3aLMIo U
pe3y/bTaThl AEATENBHOCTH LIKOMBHOM GHOTMOTEKH B COOTBETCTBHH C (DYHKIHOHATBHBIMH




0GS3AHHOCTSMH,  TIPELyCMOTPCHHBIMH kB (pHUKaLHOHHBIMH TpebOBaHUAMH, TPYAOBBIM
JIOTOBOPOM M yCTABOM LIKOJIBL.

5.4. bBubnuoTekapb —HasHAuacTCs JMPEKTOPOM  LIKOJEL, MOJKET  SBJIATHCA  ICHOM
[learoruyecKoro  KOMIEKTHBa - 1 BXOJWTH B  COCTaB [ejarorpyeckoro  coseTa
06111e00pa30BaTEILHOrO yupeKACHHUS.

5.5. bubanoTexapb paspabarbiBacT H [peACTaBIAeT JUPEKTOPY [LIKOJBI HA YTBEPXKICHUE
CrIeIyIoIHe JOKYMEHTDL:

- onoskeHue o OubIHOTEKES,

-TIpaBsyJia MoJIb30BaHUA OUOTHOTEKOMH;

-pacriicanue padoThl OUOINOTEKH;

-70/HKHOCTHbBIE HHCTPYKIHH pabOTHHKOB OUOTHOTEKH,

- 7aHOBO-OTUETHYIO JOKYMEHTALHIO.

5.6. bubnnorexapb 10JKEH pacrosiaraTb CBeCHHAMHU O 3aMpPeLICHHbIN KHHUTAX 1 MHOH
[eyaTHOM MPOAYKLHH. T.€. HMCTh deepaibHbli NEpeeHb (CrIUCOoK) HKCTPEMHUCTCKOH
MTEpaTypbl C AOMOTHEHHAMH 1 WU3MEHCHUAMH.

5.7. Tpynosble OTHOLICHUA pabOTHHKOB [IKOJIbHOM OUOMMOTEKH peryupyroTes TPYAOBBIM
JOrOBOPOM, YCIIOBHsl KOTOpPOro HE JOMKHBI TPOTHBOPEIUTD 3aKOHO,1aTeIbCTBY PoccuiicKoi
denepauuu o TpyXe.

6. TlIpasa u 00sI3aHHOCTH OHONOTEKH

6.1. BubmuoTeKapb HMEET Npaso:

- CAMOCTOSITENILHO BBIOMPATh dopmbl, cpeacTea 1 METObI GuGTMoTeYHO-HH(POPMAIIOHHOTO
oBc Ty KiBaHHs 00pa3oBaTebHOTO M BOCIIUTATEIBLHOTO MPOLECCOB B COOTBETCTBHHU C LEIAMA U
3amayaMy, yKa3aHHBIMH B ycrase MBOY Coxononckoit OOI u TTo10KEHHH 0 OubIHOTeKE
MBOY CoK0IOBCKOH OOLL:

- [pPOBOAWTH B YCTAHOBICHHOM nopaake (axyTbTaTHBHBIC JaHsTHs, YPOKH H KpYXKH
61/[6)’1]/101'8‘{1{0-6146}1I/lOFpa(bldllCCl\‘lIX 3HAHUHI H uHGOPMAIMOHHOH Ky 1L Ty pbls

- PeKOMEH10BaTh HCTOUHNKH CoMILIEKTOBAHHS MHQOPMAITMOHHDIX PEC) PCOB;

- H3BIMATH 1 PEaH30BBIBATE IOKYMEHTDI u3 (JOHJOB B COOTBETCTBHH ¢ HHCTPYKLHEH MO yIETy
GrGIHOTEUHOr0 (HOHIA:

- HMeTb eXKeroJHbli OTIYCK B cootBeTcTBHH ¢ KOMIEKTHBHBIM LOrOBOPOM Mesk/y PaOOTHHKAMH
1 PYKOBOICTBOM 06pa3oBaTe/IbHOrO yupeskieHus U ApyrHMH JIOKA/IbHBIMH HOPMaTUBHBIMH
aKTaMHu:

_Ha JIOTIOTHHUTEJbHBIE JIBIOTbL, npeocTaBisemMble B perroHe TeaaroruieckiM paboTHHKAM
006111e00pa30BaTeNILHOTO yUpeK/ICHHUS,

- Ha aTTeCTaLHIO Ha 100pOBOLHOM OCHOBE,

- OBITH MpeACTaBICHHBIMH K pa3nu4HBIM popMaM [IOOLIPEHHS;

- y4yacTBOBATb B COOTBETCTBUHM C 3aKOHOIATENBCTBOM Poccuiickort denepaniut B pabote

UG IHOTEUHBIX AcCOTMALlH KTl COO30B.

6.2. BubnuoTekapb 00s3aH:

. obecreuuTh TMOJIB30BATE/IAM BO3MOYKHOCTH  paboThl € uHPOpPMAIHOHHBIMU pecypcaMu
IKOJIbHON OHOIHOTEKH:

- MHpOPMHUPOBATH MOMB30BAT er1eif 0 BIAX MPEI0CTaBISEeMbIX LIKO/bHOT OUOINOTEKOH YCIYT:

- 0GeCcneunTh HaydHYIO OpraHi3aliio ()OH/I0B M KaTaJIOrOB;

- popmupoBaTh HOHABI B COOT RETCTBUH C YTBEPIKACHHBIMU desepaibHbIMiL

repedHsMH  YIeOHBIX w3nanuil, TpeOoBaHUAMH ®droC, obpazosuicibHbIMHU rporpaMMamMu
LIKOJIBI, MHTEPECAMH, MOTPEOHOCTAMHU | 3anmpocamMu BCeX

repeyuHC/ICHHBIX BbILIC KaTeropui [1o/1p30BaTeNeH; *

- COBEPILEHCTBOBATD umbopmaunouuo-6u6nuorpa(buqecxoe 1 GHOIMOTEUHOE

00Cy)KHBAHHE 0b30BaTECH

- obecrieynBaTh COXPaHHOCTh HCIOTB30BAHMS HOCHTENEH uHdopMaL1i, UX




CHCTEMAaTH3alHIO, Pa3MELIEHUE H XpaHEeHHE:

- obecrieynBaTh peKUM paboThl IKOIBHOH GHOIHOTEKH B COOTBETCTBHH ¢ MOTPEGHOCTSIMH
noJp3oBaTesied u paboTol 0Opa3oBaTEILHOIO YUPEIKICHHS;

- OTUYHTBIBATECS B YCTAHOB/ICHHOM MOPS/IKE NEpel PyKOBOACTBOM LLUKOJ/IbI HE perke

1 pasa B rox;

- MOBBILIATH KBATH()UKALIHIO.

7. IIpaBa 1 0013aHHOCTH M0/Ib30BaTeIel OHOTHOTEKH

7.1. Ilonp3oBaTenn GHONHOTEKH UMEFOT TIPABO:

- MOIy4yaTh MOJNHYKW MH(pOpMaLMIO 0 cocTaBe OHOMHOTeYHOro (hoHa, HHPOPMALHMOHHBIX
pecypcax M npeaocTaBisieMbix OUOIHOTEKON yeayrax:

- [0/Ib30BATBLCA CIMPABOUHO-OHO. IHOTPA(YUUSCKHM anmnapaTom OHOIHOTERKH:

- MOJIy4aTh KOHCY/IBTALMOHHYIO OMOLLb B TOUCKE U BBIOOPE HCTOUHHKOB HH(OPMALIUH;

- IOJIy4aTh BO BPEMEHHOE I10/1b30BaHNE HAa a0OHEMEHTE U B YHTAJIbHOM 3aJ1€

[eYaTHbIE U3JaHUs U APYTHe UCTOUHHKH HH(DOPMALIHH;

- IPO/UIEBATh CPOK MOJIB30BaH s TOKYMEHTAMH;

- TI0JIy4aTh TeMaTH4yeckue. (axrorpaduyeckue, yrouHsiomue 1 oubnuorpaduyeckue CrpaBku
Ha OCHOBE (poHaa OUOIHOTEKN:

- Y4acTBOBATh B MEPOIIPHATHSX, IIPOBOAUMBIX OHOIHOTEKOIH;

- o0pauaTees A/ paspeleHns KOHGIUKTHON CUTYalH K AUPEKTOPY IKOIBL.

7.2. Tlonp30BaTenu MIKOIBHOMH OUOIHOTEKH 0053aHbL:

- co0moaTh mpaBuiia MoJIb30BaHHs KOJIBHOW OHOIHOTEKOIH;

- 0epeXKHO OTHOCHTBCS K MPOH 3BEICHUSM T1eYaTH (He BBIPBIBATh, He 3arubaTh

CTPaHHIl, HE JeNaTh B KHHUIAX MOAYEPKHBAHHUS, MOMETKH), HHBIM AOKYMEHTaM Ha pasIM4HBIX
HOCHTEJISIX, 000PYIOBAHHIO, HHBEHTAPIO;

- IO/UICPIKHBATH MOPATOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYTIE

OMOIHOTEKH, PacroONOKEeHHs KuPTOUEK B KATATIOrax U KapTOTeKax:

- [I0J1b30BAThCs UCHHBIMH W CliPABOYHBIMU JTOKYMEHTAMH TOJBKO B NOMEILEHHMH OUOITHOTEKH;

- yOemuTbCA TpPHM MOJIYYEHHI! JOKYMEHTOB B OTCYTCTBHH Ae(eKToB. a NpH OOHApyKeHHH
nponH(pOpMHpoBaTh 00 3TOM paboTHHKa OHOIHOTEKH. OTBETCTBEHHOCTH 3a OOHApPY)KEHHbIE
ne(eKThl B CaBaeMbIX JOKYMCHTAX HECET MOC/eNHU M0Ib30BaTe b,

- PacIMCBIBATBCS B YHTATENBCKOM (hOpMYIIpe 3a KaXIbli MOIYYeHHBI T0KYMEHT;

- BO3BpAIUATh JOKYMEHTBI B LIKOJBbHYIO OHOIHOTEKY B YCTAHOBJICHHBIE CPOKH;

- 3aMEHSATh JOKYMEHTBI WIKOJIbHOH OHOTHOTEKH B Cilyyae HMX YTparhl WM TOPYH HM
PaBHOLIEHHBIMH;

- TMOJIHOCTBIO PACCYMTATHCS € MIKOJBbHOH OMOIHOTEKOH MO HCTEYEHHH CpOKa OOYYEeHHS HIIH
paboTEl B LIKOJIE. ;

7.3. Ilopsanok nob30BaHus LIKOIBHOM OUOIHOTEKOI:

- 3alHCh B LIKOJBHYIO OMONHOTEKYy 0OydaromuXcs MPOM3BOAUTCS 110 CIHCOYHOMY COCTaBY
Kiacca, nelaroru4eckuX H HHbIX pabOTHHKOB IUKO/IBI - B MHAHBHIYAIbHOM MOPSIKE, POAUTENEH
(MHBIX 3aKOHHBIX MPEJACTABUTE T1CH) 00y YAIOLIHXCS — I10 MACMOPTY:

- IePEPETUCTPALHS [TOJIb30BATC. 1eH IKOIbHOH OUOIHOTEKH MPOM3BOIH ¢S €KETOIHO;

- IOKYMEHTOM, TOATBEPIKAAI0! LIUM [PABO [10.1b30BAHUS OMOITHOTEKOI, SIBISIETCS YNTATEIbCKUI
bopmysp:

- YHTATEIbCKUH POPMYIAp (hitkCHPYET ATy BBIIAUM MOIB30BATENIO 0Ky MEHTOB U3 (poHaa
OuOIHOTEKH U MX BO3BpAlleHHs B OHOIHOTEKY.

7.4. Topsinox mosib30BaHust a0OHEMEHTOM:

- TI0JIb30BATeNIH MMEOT [PABO MOIYUHTb Ha-10M He GoJiee ABYX JOKYMEHTOB OHOBPEMEHHO;

- MAKCHMAaJIbHBIE CPOKH I10.1b30BaHUs 10KYMEHTAMH:

- yueOHHKH, yueOHbIe MOCOOHs — y4eOHbIH roa;

- HAy4YHO-IIOMYJIApHAas, I03HaBaTe/lbHas, Xy10/)KeCTBeHHAsI TuTeparypa — 14 qHei;




- [epHOAUUECKUE U3 AaHMA. W3 laHus TOBBILIGHHOrO Crpoca — 7 queit:
- HOJB30BATENN MOTYT MPOATHTE CpOK MO:Ib30BaHUA JOKYMEHTaMH, el Ha HIX OTCYTCTBYET
CIIpOC €O CTOPOHBI APYTHX [10/1b30BaTeNeH.
7.5. TTops/10K MOJB30BAHMS Yy TAJIBHBIM 3aJI0M:
- IOKYMEHTBI, npe/Ha3HaYCHHbIC U paGOThl B YHTAIBHOM sajie, Ha JIOM HE BbLIAIOTCH,
- SHUHKJIOTIEHH, CIIPAaBOYHHKH, peKkue, eHHBIC U AMEIOIMECs B €IHCTBEHHOM
HK3EMIUIAPE AOKYMEHTDI BBIJAIOTCSI TOJIBKO JULA paboThl B YHTATLHOM 3aie.
7.6. Tlopsok paboThl ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OUOMTHOTEKE:
- paGoTa ¢ KOMIIBIOTEPOM yuaCTHHKOB 06pa3oBaTeIbHOTO fiporiecca MpOM3BOAUTCA TONBKO C
npUMEHEHHEM KOHTeHT-(punpTpaliy 1 B NpUCYTCTBUH CcOTpyAHUKA OHOIHOTERH;
- pazperuaeTcs paGoTa 3a OIHUM riepCoHaIbHBIM KOMIIBIOTEpOM He OoJiee ABYX
yes0BeK OJHOBPEMEHHO;
- paboTa ¢ KOMIBIOTEPOM [pON3BOMUTCS COTIACHO yTBEPKACHHBIM CaHUTAPHO- TMTHEHAYECKAM
TpeboBaHMAM:
- arpelaeTcs 00paLeHue K pecypcam UHTEpHET. cojiepKaliuM IKCTPCMHCTCKHI XapaKTep.
Hacrosiee MONOKEHHE BCTYNacT B cusy €O JHs €ro yTBEPKACHHUS 11 neficTBYET A0 BHECCHMA
J3MeHEHHH 1 OTIOTHEH U
/8
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